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Glenroy Specialist School                                          
Working Together To Achieve              
Induction Process Policy
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Purpose:
To facilitate the safe and informed entry of staff, visiting school students, pre-service teachers and volunteers to the school community.
Aims: 

For all staff, visiting students and volunteers
· to feel welcomed and supported
· to become familiar and well informed about the school setting
· to be compliant with relevant policies and procedures

      This will involve learning about:

· an overview of disabilities/illnesses in the Glenroy Specialist School population
· respectful interactions with students and their families
· the diversity in planning and implementation of school programs
· school timetable, processes and practices
· preventive approaches to occupational health and safety in the workplace
· OH&S policies and procedures
· Codes of conduct
.

Implementation:

· It is a legal requirement that all staff and visitors (other than parents) at Glenroy Specialist School 18 years and over have a current Working with Children check.

· The induction process will be facilitated by members of the leadership team.
· When conducting induction, the leadership team will refer to Glenroy Specialist School’s current Induction Process documents. 
· As part of the induction process teachers, ES staff and pre-service students will be assigned a staff member (mentor) who will support them in their role. The mentor will follow up the induction process through formal and informal discussions.
· All new staff members, volunteers and pre-service teachers will undertake formal induction with the OH&S officer within a week of commencement.
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