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Bus Transport (To and From School)
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Purpose:
To ensure the safe travel of students on buses to and from school.
Aims:

1. Student travel times will not exceed DET travel guidelines.

2. Students will travel safely and comfortably.
3. Bus staff will be familiar with the students' communication and support needs, including emergency support.

4. There will be clear procedures for communication between parents, bus staff, and the school.

5. Students will be at school by 9.00am and leave school by 3.30pm
Implementation:
Students attending special schools or special developmental schools may be eligible for bus transport.
To be eligible for travel support, students must reside within the Designated Transport Area (DTA) of the school that they attend. Students who live in the Transport Buffer Zone may be able to access bus transport from an existing pick up point within the DTA. 

Parents of students residing in areas outside the DTA or Transport Buffer Zone will need to arrange independent travel if they wish their child to attend Glenroy Specialist School.

Students may only have one pickup and drop off address. 
No one other than Glenroy Specialist School students is able to travel on the bus at any time.
Students who require 1:1 care from specifically trained carers are unable to access bus transport. Students with high medical support needs, but not 1:1 support, may not be able to safely access the bus. Advice from the child’s treating practitioner will be considered when the decision about safe transport is being made.
 A student whose behaviour poses a risk to themselves or others during bus transport will not be able to access bus transport.

Families who move during the year may not be able to access bus transport for the remainder of the year if there is insufficient space on a bus servicing the area, or if adding this student to a current route would cause a major disruption to the pickup/drop off time of the students currently on the bus.

When travelling on the school bus the student must be seated in a prescribed wheelchair or bus seat and with the appropriate harnesses. Therapists advise the school and parents about the appropriateness of the student's seating and harnessing i.e. adherence of equipment to safety standards, and the safety and comfort of the student travelling in this way.

If travelling in a wheelchair, the wheelchair must be a model approved for bus transport and be appropriately fitted for the student. It will include:

· Headrest

· Harness or other appropriate restraint 

· Lap belt
If any of these is missing or does not meet safety standards, the student will not be able to access the bus transport. All harnesses and belts must be correctly adjusted and fastened before a child is able to travel on the bus.

A student travelling on the bus seat must use restraints which meet safety standards.
This may include:

· Shoulder sash belt

· H Harness with lap belt

· Car seat
· Specialised seating

Parents will be required to reimburse the school for the purchase of any adaptions needed to be added to restraints or for any duplicate sets of restraints needed.
Extra equipment or bags can only be carried if there is room on the bus and if they can be stored securely or strapped down.
Parents will be notified before the start of the school year what their child's approximate pickup and drop off times will be. It is expected that the parents or other carers will have the student ready to leave five minutes before the appointed pick up time. They will take the student to the bus and hand them over into the care of the supervisor. No parent is to be on the bus hoist or to enter the bus. The bus supervisor will mark the child’s presence on a role which is handed to school staff on arrival at the school.
If a student will not be travelling on the bus for any reason, the parents will notify the bus company directly.

At the end of the day each bus will be checked by a staff member before departure from Glenroy Specialist School to ensure that the correct students are on the bus, students are appropriately harnessed and restrained, that the wheelchair is appropriately clamped, and that there is nothing loose in the bus to pose a safety risk.

If buses are delayed more than 10 minutes, families of all students travelling in the bus will be contacted by the bus company using the phone numbers on bus list supplied to them by the school on the checklist. 
An adult known to the child is expected to be waiting to meet the child five minutes before the appointed drop off time. The bus staff will not leave the students unsupervised at the drop off point, nor will they release them into the care of an unknown person without direct permission of the parents. The parents are required to notify the bus company directly if there are to be any changes. The bus staff will not leave the child in the care of any other children.
Students will have an individual profile for bus travel developed by school staff with approval from parents/ caregivers. This will outline name, class teacher, class, bus number, seating/ equipment, student personal information (likes/dislikes, medical requirements), and communication. The Individual profile will be updated at the start of the year and whenever there are changes.
Bus drivers and supervisors will be given a copy of the student profiles. 
No student is to eat or drink on the bus.

Further information may be found on the DET website:  https://www.education.vic.gov.au/school/teachers/transport/Pages/sdtransport.aspx
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